Dear                 

You must notify the school if your child is absent from school for any reason.                 

Please telephone the school office to report the absence. You must also fill in the slip below on your child’s return, to keep us informed. Thank you.                 

Yours sincerely                             ………………………………………………………………………………………….                 

My child                    _____________________                 was       absent on        

_______      /     ______         /______                                                      

Day         Month     Year            

because                    __________________________________________                    

Signature of parent: /guardian     _____________________               Date:      _____________________           

